Equality Standard: A Framework for Sport 

Assessment form – Foundation level


Key:

Applicant organisation sections – in red
Sports council sections – in purple
Designated support lead (DSL) sections – in blue
Equality standard assessor (EQSA) sections – in green
Part A: Contact details

Applicant organisation 

	Name of organisation:


	Name of lead officer for equality or contact person:



	Position within the organisation:


	Address:

	Tel number:


	Fax number:


	Mobile number:


	E-mail address:



Sports council

	Name of council:


	Name of contact person:



	Address:

	Tel number:


	Fax number:


	Mobile number:


	E-mail address:



Designated support lead (DSL)

	Name of DSL:


	Organisation:



	Address:

	Tel number:


	Fax number:


	Mobile number:


	E-mail address:



Equality standard assessor (EQSA)

	Name of EQSA:


	Organisation:



	Address:

	Tel number:


	Fax number:


	Mobile number:


	E-mail address:



Part B: Background information

What are the applicant organisation’s overall vision, mission, aims and key objectives?

How many members of staff (please give separate figures for paid and unpaid) are there in the organisation?

How many members does the organisation have?

Is the lead equality officer paid or unpaid and, if paid, what is their job title and what is the job title of their line manager?

Does the board have an equality champion?

Does the organisation have any internal or external equality advisory groups and, if yes, give summary details of their role and responsibilities?

How are equality related decisions made within the organisation?

Please provide brief details of all present equality related initiatives to address underrepresentation within the organisation or within the sport as a whole that are relevant to the organisation:

Part C: Application assessment 

	Outcome
	Minimum requirement
	Evidence for DSL Assessment 
	Evidence for EQSA Assessment 

	1
	Your organisation demonstrates a clear commitment to equality
	1.1
	Set responsibility for equality at the highest level in the organisation both in terms of officers and board members

· Board and head of organisation have responsibility for equality
	Written evidence the board has nominated or appointed a lead officer or board member with responsibility for equality e.g. job descriptions; written into policy; terms of reference
	Written evidence the board has nominated or appointed a lead officer or board member with responsibility for equality e.g. job descriptions; written into policy; terms of reference

	
	
	1.2
	Deliver briefing to engage senior staff and board members on equality and its relevance to increasing participation in your sport
	Briefing session notes and / or presentations delivered to the board and staff on equality e.g. requirements and benefits of engaging with the Standard, legislation, business case, consideration of barriers, good practice examples
	

	
	
	1.3
	Ensure that all those involved in the organisation are aware of its commitment to equality

· A public commitment to addressing inequalities and preventing discrimination
· A zero tolerance approach to harassment and unfair treatment is demonstrated
	· An equality statement on website and/or written material

· Email equality statement to staff(paid and unpaid) and board members

· Board minutes/agenda with equality as standing item
	


Assessment of evidence
Outcome 1: Your organisation demonstrates a clear commitment to equality
Applicant organisation:

DSL (optional):

EQSA (including how evidence meets assessment criteria):

	Outcome
	Minimum requirement
	Evidence for DSL Assessment 
	Evidence for EQSA Assessment 

	2
	Your organisation has a policy for equality that has been communicated to staff (paid and unpaid), board, coaches, officials, and members/ participants  
	2.1
	Implement a policy for equality
	· A written up to date policy which complies with the home country legislation

· Board minutes demonstrate that the policy was approved
	A written up to date policy which complies with the home country legislation

	
	
	2.2
	Ensure all staff and key volunteers have an opportunity to contribute to its development
	Evidence to demonstrate that the policy has been circulated to all staff (paid and unpaid) and board members for an opportunity to contribute to the policy, with responses collated and considered. Email, board minutes, newsletter or similar circulation of the policy is acceptable as long as this is supported by the collation of responses. 
	

	
	
	2.3
	Disseminate and communicate the policy for equality throughout the organisation
	Equality policy and statement accessible on the organisation’s website 

Evidence that staff have been referred to the policy as they are inducted.

Where relevant, a policy statement should be included in:

· Job/Induction packs 

· Direct emails to all those consulted during the policy’s development

· The staff and/or member’s handbook
	


Assessment of evidence
Outcome 2: Your organisation has a policy for equality that has been communicated to staff (paid and unpaid), board, coaches, officials, and members/ participants  

Applicant organisation:

DSL (optional):

EQSA (including how evidence meets assessment criteria):
	Outcome
	Minimum requirement
	Evidence for DSL Assessment 
	Evidence for EQSA Assessment 

	3
	Your organisation is aware of its current profile and position in terms of equality
	3.1
	Conduct an audit of: 

· staff (paid and unpaid) and board
	A complete equality profile of the staff (paid and unpaid) and board to be conducted against all categories relevant to the legislation of the home country
	

	
	
	3.2
	Present and summarise the findings of the profile audit in an accessible format and communicated to board, staff (paid or unpaid) and to members where relevant


	Findings of the audit collated and presented with a comparison against national data where available.

Evidenced through board minutes, staff (paid or unpaid) briefing notes, correspondence and website
	Findings of the audit collated and presented with a comparison against national data where available.

	
	
	3.3
	Consideration that HR policies and communications activities are up to date in terms of latest equality legislation by completing HR and communications audits.
	Completed HR audit as per template  

Completed communications framework as per template 
	


Assessment of evidence
Outcome 3: Your organisation is aware of its current profile and position in terms of equality
Applicant organisation:

DSL (optional):

EQSA (including how evidence meets assessment criteria):
Overall assessment of application 

Key strengths

Applicant organisation:

DSL (optional):

EQSA:

Areas for development

Applicant organisation:

DSL (optional):

EQSA:

Summary of evidence submitted 

Applicant organisation:

DSL (optional):

EQSA:

EQSA decision, achieved or continues to work towards the level:

If the decision is continues to work towards the level, list what is required to be done before submitting the application again:

Part D: Examples of good practice

Please list any evidence that you regard as good practice that the sports councils, with the permission of the organisation, can publicise and provide to other organisations to help them become more equitable. 

Applicant organisation:
DSL: 

EQSA:

Part E: Updating the Equality Standard 

The sports councils are keen to ensure that the Equality Standard for Sport is as effective as it can be and recognise that periodic amendments may be required. To assist with this (using your experience of submitting, supporting or evaluating this application), please list any improvements to the guidance, process or templates that you would recommend.

Applicant organisation:

DSL: 

EQSA:

Part F: Signatories

Applicant organisation (denotes application is complete and ready for submission)

Name:

Date:

DSL (denotes agreement that application is complete and ready for submission)

Name:

Date:

EQSA (denotes evaluation is complete and decision has been made)

Name:

Date:

Sports Council (denotes assessed application has been received and applicant organisation has been advised of decision) 

Name:

Date:
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