Equality Standard: A Framework for Sport 

Assessment form – Preliminary level


Key:

Applicant organisation sections – in red
Sports council sections – in purple
Designated support lead (DSL) sections – in blue
Equality standard assessor (EQSA) sections – in green
Part A: Contact details

Applicant organisation 

	Name of organisation:


	Name of lead officer for equality or contact person:



	Position within the organisation:


	Address:

	Tel number:


	Fax number:


	Mobile number:


	E-mail address:



Sports Council

	Name of council:


	Name of contact person:



	Address:

	Tel number:


	Fax number:


	Mobile number:


	E-mail address:



Designated Support Lead (DSL)

	Name of DSL:


	Organisation:



	Address:

	Tel number:


	Fax number:


	Mobile number:


	E-mail address:



Equality standard assessor (EQSA)

	Name of EQSA:


	Organisation:



	Address:

	Tel number:


	Fax number:


	Mobile number:


	E-mail address:



Part B: Background information

What are the applicant organisation’s overall vision, mission, aims and key objectives?

How many members of staff (please give separate figures for paid and unpaid) are there in the organisation?

How many members does the organisation have?

Is the lead equality officer paid or unpaid and, if paid, what is their job title and what is the job title of their line manager?

Does the board have an equality champion?

Does the organisation have any internal or external equality advisory groups and, if yes, give summary details of their role and responsibilities?

How are equality related decisions made within the organisation?

Please provide brief details of all present equality related initiatives to address underrepresentation within the organisation or within the sport as a whole that are relevant to the organisation:

Part C: Application assessment 

	Outcome
	Minimum requirement
	Evidence for DSL Assessment
	Evidence for EQSA Assessment 


	1
	Your organisation is aware of its current external profile and position in terms of equality
	1.1
	Conduct an equality profile audit of: 

· Staff (paid and unpaid) and board members

· Coaches, officials and members/participants
	A complete equality profile of the staff (paid and unpaid), board, coaches, officials and members/participants to be conducted against all categories relevant to the legislation of the home country and as advised by the home country sports council.
	A complete equality profile of the staff (paid and unpaid), board, coaches, officials and members/participants to be conducted against all categories relevant to the legislation of the home country and as advised by the home country sports council.


Assessment of evidence

Outcome 1: Your organisation is aware of its current external profile and position in terms of equality

Applicant organisation:

DSL (optional):

EQSA (including how evidence meets assessment criteria):

	Outcome
	Minimum requirement
	Evidence for DSL Assessment 
	Evidence for EQSA Assessment 

	2
	Your organisation has a robust equality action plan to advance equality and increase participation. Staff (paid and unpaid) understand how this plan relates to their role.
	2.1
	Produce an evidence-based action plan for equality.  This should be aligned to the work areas in the organisation’s business plan, and should incorporate action based on analysis of the organisation’s equality profile audit data.  Guidance should be sought from appropriate equalities organisations and partners.

The plan should demonstrate:
· Consideration of barriers to participation

· Actions to achieve outcomes

· Monitoring of progress

· Review dates and responsibilities 

· Evaluation of the plan

Each action should include:

· Roles and responsibilities

· Timescales

· Progress/ status resource
	A copy of the equality action plan that has been agreed and endorsed by the board, along with an indication that the plan has now actually been implemented and is being used
	A copy of the equality action plan that has been agreed and endorsed by the board, along with an indication that the plan has now actually been implemented and is being used

	
	
	2.2
	Communicate/promote the  equality action plan internally
	The action plan to show how it will be communicated throughout the organisation e.g. inclusion in business plan; standing agenda item on board and operational meetings; staff updates.

Evidence to show the action plan has actually been communicated
	


Assessment of evidence

Outcome 2: Your organisation has a robust equality action plan to advance equality and increase participation. Staff (paid and unpaid) understand how this plan relates to their role.   

Applicant organisation:

DSL (optional):

EQSA (including how evidence meets assessment criteria):
	Outcome
	Minimum requirement
	Evidence for DSL Assessment
	Evidence for EQSA Assessment 

	3
	 All board members and staff (paid and unpaid) within your organisation understand the general principles of equality and how it relates to their sport
	3.1
	Identify the training requirements for staff and key volunteers and create a learning development plan within the equality action plan
	Outcome resulting from identifying training requirements and evidence that this is incorporated into the business plan/equality action plan
	Outcome resulting from identifying training requirements and evidence that this is incorporated into the business plan/equality action plan


Assessment of evidence

Outcome 3: All board members and staff (paid and unpaid) within your organisation understand the general principles of equality and how it relates to their sport 

Applicant organisation:

DSL (optional):

EQSA (including how evidence meets assessment criteria):
	Outcome
	Minimum requirement
	Evidence for DSL Assessment
	Evidence for EQSA Assessment 

	4
	Your recruitment practices and policies seek to advance equality
	4.1
	Review and enhance where necessary, all recruitment practices and policies:

· The review considers how equality can be advanced, including the recruitment of unpaid staff and volunteers
	· Adverts should outline the organisations commitment to equality

· Adverts should be distributed to as wide an audience as practically possible

· Job specifications/descriptions and the application process does not exclude any groups from applying

· The selection criteria is clear, relevant and inclusive

· Staff involved in the recruitment process should have received training on equality in recruitment

· Interviews are held at appropriate and accessible locations and times

· Application material includes an equality monitoring form and other relevant equality information

· Recruitment and Selection policy
	


Assessment of evidence

Outcome 4: Your recruitment practices and policies seek to advance equality

Applicant organisation:

DSL (optional):

EQSA (including how evidence meets assessment criteria):
Overall assessment of application 

Key strengths

Applicant organisation:

DSL (optional):

EQSA:

Areas for development

Applicant organisation:

DSL (optional):

EQSA:

Summary of evidence submitted 

Applicant organisation:

DSL (optional):

EQSA:

EQSA decision, achieved or continues to work towards the level:

If the decision is continues to work towards the level, list what is required to be done before submitting the application again:

Part D: Examples of good practice

Please list any evidence that you regard as good practice that the sports councils, with the permission of the organisation, can publicise and provide to other organisations to help them become more equitable. 

Applicant organisation:

DSL: 

EQSA:

Part E: Updating the Equality Standard 

The sports councils are keen to ensure that the Equality Standard for Sport is as effective as it can be and recognise that periodic amendments may be required. To assist with this (using your experience of submitting, supporting or evaluating this application), please list any improvements to the guidance, process or templates that you would recommend.

Applicant organisation:

DSL: 

EQSA:

Part F: Signatories

Applicant organisation (denotes application is complete and ready for submission)

Name:

Date:

DSL (denotes agreement that application is complete and ready for submission)

Name:

Date:

EQSA (denotes evaluation is complete and decision has been made)

Name:

Date:

Sports council (denotes assessed application has been received and applicant organisation has been advised of decision) 

Name:

Date:
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