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Description automatically generated]Disgrifiad Rôl: 
Hyfforddwr Arweiniol

i.	Teitl Swydd: 
Arweinydd/Prif Hyfforddwr (Chwaraeon) 

ii.	Rôl yn gyfrifol i: 
Bwyllgor Rheoli y Clwb 

iii.	Pwrpas Swydd 
Arwain sesiynau hyfforddi (chwaraeon) ar gyfer holl aelodau'r Clwb, a datblygu a gwella'r cyfleoedd (chwaraeon) sydd ar gael i bob unigolyn yn y Clwb. Dylai lefel cymhwyster ganiatáu darparu sesiynau hyfforddi heb oruchwyliaeth.

iv.	Cyfrifoldebau a Dyletswyddau 
· Cymryd cyfrifoldeb llawn am sesiynau hyfforddi'r Clwb yn ENW'R LLEOLIAD ar DIWRNOD(DDIWRNODAU) o AMSER DECHRAU i AMSER ORFFEN

· Darparu hyfforddiant cynhwysol lefel uchel i chwaraewyr/cyfranogwyr (chwaraeon) 

· Cynnal safonau moesegol uchel mewn hyfforddi drwy ddilyn Cod Ymddygiad Hyfforddwyr Clwb 

· Paratoi pob sesiwn hyfforddi ymlaen llaw ac i weithio gyda hyfforddwyr cynorthwyol a chynnwys hyfforddwyr cynorthwyol wrth baratoi a rhedeg pob sesiwn 

· Sicrhau bod safonau diogelwch yn cael eu cynnal drwy gydol pob sesiwn hyfforddi, a sicrhau bod pawb (chwaraeon) sy'n cymryd rhan yn cadw at God Ymddygiad y Cyfranogwyr y Clwb 

· Sicrhau bod y sesiynau'n cydymffurfio'n llwyr â chanllawiau sy'n ymwneud â Diogelu ac Oedolion mewn Perygl, a bod ymarfer hyfforddi da (fel yr eiriolir trwy'r polisïau Diogelu Clybiau) yn cael ei ddefnyddio drwy gydol pob sesiwn 

· Rhoi gwybod am unrhyw bryderon ynghylch Diogelu neu Oedolion mewn Perygl yn unol â gweithdrefn Clwb / CLlC
 
· Cynorthwyo i ddatblygu hyfforddwyr eraill (cyflogedig neu wirfoddol) sy'n gweithio yn y Clwb

· Sicrhau bod cofrestr bresenoldeb yn cael ei chynnal a'i chwblhau ym mhob sesiwn hyfforddi 

· Mynychu cyfarfodydd Clwb ac adrodd ar gynnydd tîm/unigol 

· Cynnig adborth i'r Clwb ar drefniadaeth a graddau llwyddiant hyfforddiant a chystadlaethau perthnasol 

· Helpu i ddewis tîm 

· Teithio i gystadlaethau gyda'r tîm(au) 

· Sicrhau bod yr holl gymwysterau hyfforddi yn cael eu diweddaru ac yn ymgymryd ag addysg hyfforddwyr parhaus priodol 

· Sicrhau eu bod yn cael eu hyswirio'n briodol ar gyfer y gweithgareddau y maent yn eu cyflawni/arwain 


v.	Manyleb Personol (Hanfodol): 
· Cymwys o fewn (chwaraeon) i Lefel 2 (neu gyfwerth) neu uwch 

· Ymrwymiad i ddatblygu fel hyfforddwr 

· Dealltwriaeth o strwythur y Clwb (chwaraeon) ar lefel leol a chenedlaethol 

· Ymrwymiad i gynhwysiant

· Gwybodaeth a dealltwriaeth o ddatblygiad (chwaraeon) 

· Sgiliau cynllunio, trefnu a chyfathrebu ardderchog 

· Yn barod i gwblhau DBS  

· Yn cyfrifol a ddibynadwy 

Dymunol: 
· Sgiliau TG Sylfaenol 

· Yn barod i fynd ar gyrsiau neu weithdai hyfforddi priodol a pherthnasol
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Description automatically generated]Role Description: 
Lead Coach

i.	Job Title: 
Lead/Head Coach (Sport)

ii.	Role responsible to:
Club’s Management Committee

iii.	Job Purpose
To lead (sport) coaching sessions for all Club members, and to develop and enhance the (sport) opportunities available for all individuals within the Club. Qualification level should permit the delivery of unsupervised coaching sessions.

iv.	Responsibilities and Duties
· To take full responsibility for the Club’s coaching sessions at NAME OF VENUE on DAY(S) from START TIME to END TIME 

· To provide high level inclusive coaching to (sport) players/participants 

· To maintain high ethical standards in coaching by following the Club Coaches Code of Conduct 

· To prepare all coaching sessions in advance and to work with and include assistant coaches in the preparation and running of each session

· To ensure that safety standards are maintained throughout each training session, and ensure all (sport) participants adhere to the Club Participants Code of Conduct 

· To ensure that the sessions strictly comply with guidelines relating to Safeguarding and Adults at Risk, and that good coaching practice (as advocated through the Clubs Safeguarding policies) is employed throughout all sessions 

· To report any concerns concerning Safeguarding or Adults at Risk in accordance with Club/NGB procedure 

· To assist in the development of other coaches (whether paid or voluntary) working within the Club 

· To ensure that an attendance register is maintained and completed at each training session 

· To attend Club meetings and report on team/individual progress 

· To offer the Club feedback on the organisation and degree of success of relevant coaching and competitions 

· To assist in the selection of teams 

· To travel to competitions with the team(s) 

· To ensure all coaching qualifications are kept up to date and undertake appropriate continued coach education 

· To ensure that they are appropriately insured for the activities they are delivering/leading 


v. Personal Specification (Essential): 
· Qualified within (sport) to Level 2 (or equivalent) or above 

· A commitment to developing as a coach 

· An understanding of the (sport) Club structure at local and national level 

· A commitment to inclusion

· A knowledge and understanding of the development of (sport) 

· Excellent planning, organisational and communications skills 

· Prepared to complete a DBS  

· Responsible, reliable and trustworthy

Desirable: 
· Basic IT skills 

· Prepared to go on appropriate and relevant coach education courses or workshops
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