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Description automatically generated]Disgrifiad Rôl: 
Swyddog Lles y Clwb

i.	Teitl Swydd: 
Swyddog Lles y Clwb 

ii.	Yn gysylltiedig â: 
Swyddog Lles Arweiniol CLlC

iii.	Pwrpas y Rôl
Sicrhau bod arferion diogelu a lles rhagorol yn cael eu sefydlu a'u dilyn drwy'r Clwb ar gyfer plant ac oedolion mewn perygl.

iv.	Cyfrifoldebau a Dyletswyddau 
· Bod yn ymwybodol o fanylion cyswllt y timau gwasanaethau cymdeithasol ac oedolion lleol sy'n gyfrifol am ddiogelu ac oedolion sydd mewn perygl 

· Trosglwyddo gwybodaeth a chyngor priodol ar ddiogelu ac amddiffyn plant/pobl ifanc ac oedolion sydd mewn perygl 

· Cydlynu hyfforddwyr a gwirfoddolwyr yn y Clwb sy'n cyrchu diogelu ac amddiffyn plant, ac amddiffyn gweithdai oedolion agored i niwed 

· Sicrhau bod polisi Lles a Diogelu'r Clwb ar gael i holl aelodau'r Clwb, hyfforddwyr a gwirfoddolwyr; a bod prosesau y mae angen eu dilyn i adrodd pryderon yn cael eu cyhoeddi'n eang ledled rhwydwaith y Clwb. 

· Cefnogi hyfforddwyr a gwirfoddolwyr os ydynt yn derbyn datgeliad, neu os ydynt yn pryderu am rywbeth y mae angen adrodd amdano i'r awdurdodau priodol 

· Cysylltu â'r gwasanaethau cymdeithasol ac asiantaethau eraill fel y bo'n briodol 

· Lle bo'n briodol, hysbysu'r Pwyllgor Trefniadaeth Clwb am unrhyw gamau a gymerwyd ac unrhyw gamau pellach sydd eu hangen 

· Cadw i fyny â'r wybodaeth a'r sgiliau sy'n berthnasol i ddiogelu ac amddiffyn plant ac oedolion agored i niwed 

· Bod yn brif gyswllt i'r CLlC neu ChAC ar faterion sy'n ymwneud â Diogelu, Lles plant ac Oedolion mewn perygl 




v.	Manyleb Personol Hanfodol: 
· Ymwybyddiaeth o ddeddfwriaeth, canllawiau'r llywodraeth a'r Fframwaith Cenedlaethol ar gyfer Diogelu Plant 

· Ymwybyddiaeth o rolau a chyfrifoldebau asiantaethau statudol gan gynnwys Byrddau Diogelu Lleol 

· Deall yr ymddygiad sy'n niweidiol i blant – trothwyon 'arfer gwael' a 'chamdriniaeth' 

· Gwybodaeth am bolisi a gweithdrefnau diogelu a lles y clwb, CLlC, a ChAC sy'n ymwneud â diogelu a lles 

· Mabwysiadu dull sy'n canolbwyntio ar yr unigolyn 

· Y gallu i hyrwyddo a dangos arfer gwrth-wahaniaethol

· Sgiliau cyfathrebu da
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Club Welfare Officer

i.	Job Title: 
Club Welfare Officer

ii.	Links to:
NGB Lead Welfare Officer

iii.	Job Purpose
To ensure excellent safeguarding and welfare practices are established and followed throughout the Club for children and adults at risk.

iv.	Responsibilities and Duties
· To be aware of contact details for the local social and adult services teams responsible for safeguarding and adults at risk 

· To pass on appropriate information and advice on safeguarding and protecting children/ young people and adults at risk 

· To co-ordinate coaches and volunteers within the Club accessing safeguarding and child protection, and protection of vulnerable adult workshops 

· Ensure that the Club’s Welfare and Safeguarding policy is available to all Club members, coaches and volunteers; and that processes which need to be followed to report concerns are widely published throughout the Club network. 

· Support coaches and volunteers if they receive a disclosure, or if they are concerned about something which needs reporting on to the appropriate authorities 

· Liaise with social services and other agencies as appropriate 

· Where appropriate, keep Club organisation committee informed about any action taken and any further action required
 
· Keep up to date with own knowledge and skills relevant to safeguarding and child and vulnerable adult protection 

· Be the primary contact for the NGB or DSW on issues relating to Safeguarding, Welfare of children and Adults at risk 


v. Essential Personal Specification: 
· Awareness of legislation, government guidance and National Framework for Safeguarding Children 
· Awareness of the roles and responsibilities of statutory agencies including Local Safeguarding Boards 

· Understand the behaviour which is harmful to children – thresholds of ‘poor practice’ and ‘abuse’ 

· Knowledge of the Club, NGB, and DSW Safeguarding and Welfare policy and procedures relating to safeguarding and welfare 

· Adopt a person-focused approach 

· Ability to promote and demonstrate anti-discriminatory practice 

· Good communication skills
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