[bookmark: main]






[image: A green and red text

Description automatically generated]







DSE Eye Health Policy
February 2024


	Version:
	1.0
	
	

	Policy Approved:
	February 2024
	Equality Impact Assessment Date:  
	22ND May 2024

	Review Date for Policy:
	February 2026
	Assessment Conducted by: 
	F Reid

	Policy owner:
	DSW Governance Committee
	Date:
	22nd May 2024



1. Purpose
1.1. Disability Sport Wales recognises its responsibility for compliance with the Display Screen Equipment Regulations 1992 and our duty to protect our employees from the risk of eyestrain.
1.2. Any person who regularly uses a display screen in the course of their work for more than an hour at a time is classed as a display screen user. 
1.3. The purpose of this policy is to identify what DSW considers its responsibility to the team regarding their longer-term eye health.


2. Commitment
2.1. Display screen users are entitled to request an eye test. Disability Sport Wales will contribute up to £25 to the cost of these eyesight tests.  An individual may receive this contribution no more than annually.
2.2. If prescription glasses are required for display screen work, Disability Sport Wales will also contribute up to a maximum of £100 towards the cost of lenses and frames.  See item 3.3 for details about eligibility under this policy.  


3. Procedure
3.1. An employee who believes that they should have, or would benefit from, an eye test in respect of their use of a display screen should:
3.1.1. notify their line manager, in advance, before planning to have an eye test
3.1.2. schedule an eye test with a specified and reputable optician, 
3.1.3. agree the arrangements for the eyesight test with their line manager 
3.1.4. take all reasonable care to prevent loss or damage to glasses contributed to by Disability Sport Wales under this policy.
3.2. The optician will confirm whether the member of the team requires glasses or other corrective appliances to perform their DSE work. 
3.3. [bookmark: _Ref167283419]If a requirement for glasses is confirmed, Disability Sport Wales will:
3.3.1. contribute up to £100 for the purchase of frames and lenses. 
3.3.2. Reimburse the cost of the test and glasses to the employee through Disability Sport Wales’ expenses procedure.  The expenses claim should be submitted as soon as possible after their purchase to ensure timely reimbursement.  
3.3.3. Make a maximum of TWO £100 contributions in each  three year period, unless otherwise agreed with the CEO. 
3.4. The Company will NOT contribute towards the purchase of glasses under this policy if they are needed for general purpose, and not solely for DSE use. 
3.5. For any further information please contact your line manager, the CEO or DSW HR team. 
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