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1. Purpose of the Policy
1.1. Disability Sport Wales is committed to supporting all members of its team when they have a child, adopt a child, foster a child for adoption or are ‘Parental Order’ intended parents in a surrogacy arrangement. 
1.2. This policy is designed to ensure that all individuals within the team are treated fairly and consistently and in line with the relevant legislation. Following the birth or placement, eligible individuals can take up to two weeks paid paternity leave to care for the child/ren and/or to support the other parent.


2. Eligibility
2.1. This policy applies to all employees who qualify for paternity leave/time off to attend antenatal appointments. 


3. Time off to attend antenatal appointments 
3.1. Employees who are eligible for paternity leave are also entitled to take paid time off work to attend up to 2 antenatal appointments, up to 6.5 hours in duration.  It may be agreed with your line manager that under specific circumstances this appointment could be increased.  It may be that in these circumstances you are asked to work flexibly to attend these additional appointments and work the time back.  This will be dependent on the specific circumstances.


4. Am I eligible for Paternity leave?
4.1. You must be taking time off to look after the child and be one of the following:
4.1.1. The partner of the person who will give birth
4.1.2. The partner of the primary adopter*
4.1.3. The intended parent (if you are having a baby through surrogacy arrangement) *
4.2. You must also:
4.2.1. Have or expect to have responsibility for the child’s upbringing; and
4.2.2. Have worked continuously for DSWfor 26 weeks ending with the 15th week before the baby is due or, in the case of adoption and fostering to adopt, for 26 weeks as at the end of the week in which the adopter/prospective adopter is notified of being matched with the child.
4.3. *In the case of couples who are adopting a child or having a child through a surrogacy arrangement, adoption leave, and pay are available to only one member of the couple. The other person can take paternity leave.


5. Qualifying for statutory paternity pay (SPP)
5.1. You will qualify for SPP if your normal weekly earnings in the 8 weeks up to and including the Qualifying Week (QW) are not less than the lower earnings limit for the payment of National Insurance contributions.
5.2. The lower earnings limit is reviewed annually. We will inform you if your normal weekly earnings are below the lower earnings limit. If you are not entitled to SPP we will give you a form explaining why not. This form can be used to apply for income support.
5.3. SPP is paid at the same flat rate as SMP or 90% of your normal weekly earnings if this is lower.  The flat rate is reviewed on an annual basis.  

5.4. 
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5.5. You will be paid SPP on your normal pay day, subject to deductions for tax and National Insurance contributions.


6. Length and timing of Statutory Paternity Leave (SPL)
6.1. You can take either one week or two consecutive weeks' SPL. You are not entitled to take two separate one-week periods of leave or a period of leave which is less than one week in duration.
6.2. SPL cannot be taken before the child is born or placed for adoption and must be taken within 56 days of the child's birth or placement. If the child is born prematurely, SPL can be taken up to 56 days after the first day of the expected week of childbirth (EWC).
6.3. Within these limits you have three options available to you when choosing when to start SPL:
6.3.1. The actual day the child is born or placed (whether this is earlier or later than expected). If you are at work on this day, your SPL and SPP will start the following day. 
6.3.2. A specified number of days after the child is born or placed (for example, two weeks after the child is born or placed for adoption) whether this is earlier or later than expected. 
6.3.3. A fixed date of your choice, which must be later than the first day of the EWC or the expected placement date (EPD). 
6.4. If you choose to start your SPL on a fixed and predetermined date and the child is not born or placed for adoption by that date, you must change the date you want to start your leave and notify us in writing as soon as you reasonably can. 
6.5. You must confirm in writing the actual date of the child’s birth/placement as soon afterwards as you reasonably can.
6.6. You may arrange use your SPL after or before a period of annual leave if you want to take time off prior to the arrival of your child/ren (used before SPL) or after your 2 weeks SPL has finished (used after SPL).


7. Notice requirements - SPL
7.1. In the case of a birth, you must give notice of your intention to take SPL by the end of the Qualifying Week. You can download a form for this HERE. 
7.2. In the case of adoption, you must give notice of your intention to take SPL no more than seven days after the child is matched. You can download a form for this at www.hmrc.gov.uk/forms/sc4.pdf  
7.3. In the devastating event that you lose a child after 24 weeks of pregnancy, or during paternity leave, you will not lose your entitlement to paternity leave and pay. 


8. Changing the dates of SPL   
8.1. Where you are to take SPL, you can vary the start date specified in your original notice by giving us written notice to vary. This must be given to us as follows:
8.1.1. where you now wish your leave to start on the day of the child’s birth or placement, at least 28 days before the first day of the EWC or EPD as appropriate;
8.1.2. where you now wish your leave to start a specified number of days after the child’s birth or placement, at least 28 days (minus the specified number of days) before the first day of the EWC or EPD; or
8.1.3. where you now wish to vary your leave to start on a specific date, or a different date to that originally specified, at least 28 days before that date
8.2. If you cannot give us 28 days’ written notice to vary as set out above, you should give your line manager notice of the change as soon as you can.


9. Benefits 
9.1. During SPL we will maintain your benefits (but see below for pension benefits), although you are not entitled to wages or salary.


10. Rights under the pension scheme
10.1. For as long as you are receiving SPP we will continue to make employer contributions into the pension scheme based on what your earnings would have been if you were not on paternity leave. 
10.2. You must continue to make contributions based on the paternity pay you are receiving. You can make additional contributions if you wish to do so.


11. Job on return
11.1. You are normally entitled to return to the same job following either SPL. However, if you have combined your SPL with certain other periods of family leave, including a period of parental leave of at least four weeks, and it is not reasonably practicable for you to return to the same job, you are entitled to a suitable alternative position. 
11.2. If you are interested in applying for different working arrangements on your return to work, you should refer to the DSW Flexible Working Policy. If you want the changes to start on your return from Paternity Leave, you need to ensure that you make your application in good time.


12. Status of this policy
12.1. We will comply with our statutory duties as stated in law with regards to special leave. This policy does not give contractual rights to individual employees. The Company reserves the right to alter any of its terms at any time although we will notify you in writing of any changes.
12.2. This Policy will be reviewed in accordance with the DSW Policy Review Matrix and is owned by the DSW Governance Committee.
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